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Judicial Officer, 2101 Wilson Boulevard, 
Suite 600, Arlington, VA 22201–3078. The 
Judicial Officer shall submit certifi-
cation for payment to the Postal Data 
Center. The Postal Service will pay the 
amount awarded to the applicant with-
in 60 days, unless judicial review of the 
award or of the underlying decision of 
the adversary adjudication has been 
sought by the applicant or any other 
party to the proceeding. 

[46 FR 45945, Sept. 16, 1981, as amended at 63 
FR 66052, Dec. 1, 1998] 

PART 961—RULES OF PRACTICE IN 
PROCEEDINGS UNDER SECTION 5 
OF THE DEBT COLLECTION ACT 
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AUTHORITY: 39 U.S.C. 204, 401; 5 U.S.C. 5514. 

SOURCE: 79 FR 22026, Apr. 21, 2014, unless 
otherwise noted. 

§ 961.1 Authority for rules. 
These rules are issued by the Judicial 

Officer pursuant to authority delegated 
by the Postmaster General. 

§ 961.2 Scope of rules. 
The rules in this part apply to the 

hearing provided by section 5 of the 
Debt Collection Act of 1982, as amend-
ed, 5 U.S.C. 5514, challenging the Postal 
Service’s determination of the exist-
ence or amount of an employee debt to 
the Postal Service, or of the terms of 
the employee’s debt repayment sched-
ule. In addition, these rules apply to a 
hearing under section 5 of the Debt 
Collection Act when an Administrative 
Law Judge or an Administrative Judge 
in the Judicial Officer Department is 
designated as the Hearing Official for a 

creditor Federal agency other than the 
Postal Service pursuant to an agree-
ment between the Postal Service and 
that agency. In such cases, all ref-
erences to Postal Service within these 
rules shall be construed to refer to the 
creditor Federal agency involved. 

§ 961.3 Definitions. 

As used in this part: 
(a) Employee refers to a current em-

ployee of the Postal Service who is al-
leged to be indebted to the Postal Serv-
ice; or to an employee of another Fed-
eral agency who is alleged to be in-
debted to that other creditor Federal 
agency and whose hearing under sec-
tion 5 of the Debt Collection Act is 
being conducted under these rules. 

(b) General Counsel refers to the Gen-
eral Counsel of the Postal Service, and 
includes a designated representative. 

(c) Hearing Official refers to an Ad-
ministrative Law Judge qualified to 
hear cases under the Administrative 
Procedure Act, an Administrative 
Judge appointed under the Contract 
Disputes Act of 1978, or other qualified 
person not under the control or super-
vision of the Postmaster General, who 
is designated by the Judicial Officer to 
conduct the hearing under section 5 of 
the Debt Collection Act of 1982, as 
amended, 5 U.S.C. 5514. 

(d) Judicial Officer refers to the Judi-
cial Officer, Associate Judicial Officer, 
or Acting Judicial Officer of the United 
States Postal Service. 

(e) Notice of Involuntary Administrative 
Salary Offsets Under the Debt Collection 
Act refers to the formal written notice 
required by section 5 of the Debt Col-
lection Act, including the provision of 
notice of the procedures under this 
Part, before involuntary collection de-
ductions can be taken from an employ-
ee’s salary. 

(f) Postmaster/Installation Head refers 
to the Postal Service official who is au-
thorized under the Postal Service Em-
ployee and Labor Relations Manual to 
make the initial determination of em-
ployee indebtedness and to issue the 
‘‘Notice of Involuntary Administrative 
Salary Offsets Under the Debt Collec-
tion Act.’’ 
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(g) Recorder refers to the Recorder, 
Judicial Officer Department, U.S. Post-
al Service, located at 2101 Wilson Bou-
levard, Suite 600, Arlington, VA 22201– 
3078. The Recorder’s telephone number 
is (703) 812–1900, and the fax number is 
(703) 812–1901. 

§ 961.4 Employee petition for a hear-
ing. 

(a) If an employee desires a hearing, 
prescribed by section 5 of the Debt Col-
lection Act, to challenge the Postal 
Service’s determination of the exist-
ence or amount of a debt, or to chal-
lenge the involuntary repayment terms 
proposed by the Postal Service, the em-
ployee must file a written petition 
electronically at https:// 
uspsjoe.justware.com/justiceweb, or by 
mail at Recorder, Judicial Officer De-
partment, United States Postal Serv-
ice, 2101 Wilson Blvd., Suite 600, Arling-
ton, VA 22201–3078, on or before the fif-
teenth (15th) calendar day following 
the receipt of the Postal Service’s 
‘‘Notice of Involuntary Administrative 
Salary Offsets Under the Debt Collec-
tion Act.’’ The Hearing Official, in his 
or her discretion may waive this dead-
line upon a demonstration of good 
cause. In the event that the Postal 
Service initiated involuntary adminis-
trative salary offsets without having 
issued a Notice as required by the Debt 
Collection Act, the Hearing Official, in 
his or her discretion, may retain au-
thority to resolve the debt assessment 
as if a Notice had been issued, and may 
order the Postal Service to return any 
improperly offset money. 

(b) A sample petition is available 
through the Judicial Officer Electronic 
Filing Web site (https:// 
uspsjoe.justware.com/justiceweb). The 
hearing petition shall include the fol-
lowing: 

(1) The words, ‘‘Petition for Hearing 
under the Debt Collection Act,’’ promi-
nently captioned at the top of the first 
page; 

(2) The name of the employee, the 
employee’s work address, home ad-
dress, work telephone number, home 
telephone number, and email address, 
if any, or other address and telephone 
number at which the employee may be 
contacted during business hours; 

(3) A statement of the date on which 
the employee received the ‘‘Notice of 
Involuntary Administrative Salary Off-
sets Under the Debt Collection Act,’’ 
and a copy of the Notice; 

(4) A statement indicating whether 
the employee challenges: 

(i) The existence of the debt identi-
fied in the Notice of Involuntary Ad-
ministrative Salary Offsets; 

(ii) the amount of the debt identified 
in the Notice; and/or 

(iii) the involuntary repayment 
terms identified by the Postal Service 
in the Notice. For each challenge, the 
employee’s petition shall indicate the 
basis of the employee’s disagreement. 
The employee should identify and ex-
plain the facts, evidence, and legal ar-
guments which support his or her posi-
tion; 

(5) Copies of all records in the em-
ployee’s possession which relate to the 
debt; and 

(6) If an employee contends that the 
Postal Service’s proposed offset sched-
ule would result in a severe financial 
hardship on the employee, his or her 
spouse, and dependents, the employee 
shall identify an alternative offset 
schedule. As directed by the Hearing 
Official, the employee shall provide a 
statement and supporting documents 
indicating the employee’s financial 
status. This statement should address 
total income from all sources; assets; 
liabilities; number of dependents; and 
expenses for food, housing, clothing, 
transportation, medical care, and ex-
ceptional expenses, if any. 

(c) The employee shall file with the 
Recorder, any additional information 
directed by the Hearing Official. 

[79 FR 22026, Apr. 21, 2014, as amended at 80 
FR 54722, Sept. 11, 2015] 

§ 961.5 Effect of filing a petition. 

Upon receipt and docketing of the 
employee’s petition for a hearing, fur-
ther collection activity by the Postal 
Service must cease, as required by sec-
tion 5 of the Debt Collection Act until 
the petition is resolved by the Hearing 
Official. 
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